
 
Interdistrict Transfers 

About Interdistrict Transfers 

In accordance with an agreement between the Board of Education and the board of 
another district, a permit authorizing a student’s attendance outside his/her district of 
residence may be issued upon approval of both the district of residence and the district of 
proposed attendance. The following details the procedure for requesting an Interdistrict 
Attendance Permit per SYSD  Board Policy 5117 and Administrative Regulation 5117. 

Interdistrict Attendance Permit Application Process 

SYSD  will accept transfer requests for the current school year, at any point during that 
school year beginning 15 days prior to the first day of the school year. 

San Ysidro School District will accept transfer requests for the subsequent school 
year from March 3 through May 23. 

● Parent/guardian obtains the application for Interdistrict Attendance Permit (SDCOE 
form 341) from the district of residence. Complete the child care/employment 
verification only if the interdistrict transfer is being requested due to child care 
and/or employment reasons. 

○ Form 341 English (PDF) 
○ Form 341 Spanish (PDF 
○ Employment Verification (accessible PDF) 
○ Verificación de Empleo (accessible PDF) 

● Complete all sections of Part A of the Interdistrict Attendance Permit (SDCOE Form 
341) and fill in the reason for request in the space provided. Sign the request. 

○ If the request for transfer is employment related, verification of employment is 
needed. 

https://www.sdcoe.net/fs/resource-manager/view/e8e2d69c-7fdc-44aa-b292-cb42fb627a09
https://www.sdcoe.net/fs/resource-manager/view/40d16ec0-f5ab-43ac-87aa-b9c4ab85ec31
http://www.sysdschools.org/cms/lib/CA02206824/Centricity/Domain/88/Child%20Care%20Employment%20Verification%202025.pdf
https://www.sysdschools.org/cms/lib/CA02206824/Centricity/Domain/88/Verificacion%20de%20cuidado%20de%20ninos%20o%20empleo.pdf


○ If the request for transfer is child care related, verification of child care is 
needed. 

● Your completed form(s) can be sent to the San Ysidro School District, at the email 
address is transfers@sysdschools.org The forms can be dropped off at our District 
Office at 4350 Otay Mesa Road, San Ysidro CA 92173, from 9:00 a.m. - 4:00 p.m  

● If you have any questions, you may contact the Pupil Services Department  at (619) 
428-4476  

● Obtain signature release approval from the authorized school district administrator of 
the district of residence. 

● Take or mail the original signed request form to the district in which you are 
applying for your child to attend. Faxed or emailed copies will not be accepted. 

○ All new Interdistrict Attendance Permit requests into SYSD require that 
you attach a record of the student’s current and previous year grades, 
attendance, and discipline. If your student is on an Individual Education 
Program (IEP), SYSD  will need a hard copy of the current IEP attached 
to the original Interdistrict Attendance Permit. 

● Parent/guardian will be notified by email or U.S. mail of the final decision of the 
Interdistrict Attendance Permit from the district of proposed attendance. 

● Students moving from one school level to another (elementary to middle school) will 
need to reapply for an Interdistrict Attendance Permit to continue to the next level. 

● Should the student’s home address change, the parent will need to reapply for an 
Interdistrict Attendance Permit to reflect the new address and submit to the district of 
residence. 

● Should the student’s residence change from one district to another, the parent will 
need to apply to the new district of residence to remain in the district of desired 
attendance. 

● Students found to be using fraudulent addresses or students who have moved 
outside the SYSD boundaries without submitting an Interdistrict Attendance Permit 
within 30 days of the change of residence will be disenrolled. 

Interdistrict Attendance Permit Request Timelines 

The districts involved will notify the parent/guardian by email or U.S. mail of the decision 
within the timeframes specified herein. 

● Education Code 46601 provides the following timeframes for notification: 
○ For requests submitted during the regular school year, districts shall 

respond within 30 days of submitting the request. 

mailto:transfers@sysdschools.org
https://maps.google.com/?q=2310+Aldergrove+Avenue,+Escondido,+CA+92029&entry=gmail&source=g


○ For requests submitted for admission in the subsequent school year up 
to 30 days prior to the start of the subsequent regular school year, 
districts shall respond within 14 calendar days after the start of the 
school year. 

● While your application is pending, the student must attend school in the district of 
residence, a charter school, a private school, or other option complying with 
California compulsory education requirement 

● The failure of a parent/guardian to meet any timelines established by the school 
district shall be deemed an abandonment of the request. [Ed Code 46600.2] 

● If an Interdistrict Attendance Permit is denied, a parent/guardian has the right to 
appeal, in writing, to Veronica Medina, the Coordinator of Pupil Services within 30 
days of the denial. If that appeal is denied, a parent/guardian has the right to an 
appeal meeting with the Assistant Superintendent Educational Leadership & Pupil 
Services. If the appeal is again denied, a parent has 30 calendar days to appeal to 
the County Board of Education 

Interdistrict Attendance Permit Approvals 

SYSD may approve an interdistrict attendance permit for a student for any of the following 
reasons: 

● When the parent/guardian is employed within the boundaries of the district of 
desired attendance. Verification by the employer must be submitted with the 
application. 

● When the student has been determined by staff of either the district of residence or 
district of proposed attendance to be a victim of an act of bullying as defined in 
Education Code 48900. 

● To meet the child care needs of the student. Such a student may be allowed to 
continue to attend district schools only as long as he/she continues to use a child 
care provider within district boundaries. Verification by the childcare provider must 
be submitted with the application. 

● To meet the student’s special mental or physical health needs as certified by a 
physician, school psychologist, or other appropriate school personnel. 

● When the student has a sibling attending school in the receiving district, to avoid 
splitting the family’s attendance. 

● To allow the student to complete a school year when his/her parents/guardians have 
moved out of the district during that year. 

http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.
http://leginfo.legislature.ca.gov/faces/codes_displaySection.xhtml?lawCode=EDC&sectionNum=48900.


● To allow the student to remain with a class graduating that year from an elementary 
or middle school. 

● When the parent/guardian provides written evidence that the family will be moving 
into the district in the immediate future and would like the student to start the year in 
the district. 

● When the student will be living out of the district for one year or less. 
● When there is a valid interest in a particular educational program not offered in the 

district of residence. 
● To provide a change in school environment for reasons of personal and social 

adjustment 

School assignment will be at the discretion of the receiving district and contingent 
upon space availability. 

An Interdistrict Attendance Permit is valid only while conditions of the permit are 
maintained. The permit may be revoked by the granting district for failure to comply 
with expectations of attendance, and positive behavior (e.g. chronic absenteeism, 
disciplinary events). 
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